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	 FORMCHECKBOX 
 NIS
	 FORMCHECKBOX 
 PAYROLL

	 FORMCHECKBOX 
 INSURANCE  FORMCHECKBOX 
Yes  FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 USER ID


	
	 FORMCHECKBOX 
 New
	 FORMCHECKBOX 
 Rehire

	From:
	______________ 
	Division
	 FORMCHECKBOX 
 End of Probation
	 FORMCHECKBOX 
 Reclassification

	
	 FORMCHECKBOX 
 Promotion
	 FORMCHECKBOX 
 Lateral Transfer

	
	 FORMCHECKBOX 
 Increment
	 FORMCHECKBOX 
 Other  
	


EMPLOYEE INFORMATION
	Name:  

	Supervisor :  
	Employee Number:  

	Requested Hire Date:  
	Class Title:  

	Termination Date:
	Job Code:  

	Headquarters:  
	Hourly Rate: 

	Home Business Unit:  
	Assist with Deposits?       FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Permanent position include:
	
	
	
	

	Position Number:
	EXEMPT
	 FORMCHECKBOX 

	NON-EXEMPT
	 FORMCHECKBOX 


	If position change give old Position Number:
	

	Probationary Period to be served
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	If yes, length of probation:
	

	Driving a state vehicle
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	If yes, results of driver’s license check:
	


PERSONAL DATA INFORMATION NEEDED ON ALL EMPLOYEES

	Name:
	
	Ethnic Background:
	

	Address:
	
	 FORMCHECKBOX 
 Alaska Native
	 FORMCHECKBOX 
 Hispanic

	
	
	 FORMCHECKBOX 
 American Indian
	 FORMCHECKBOX 
 White

	
	
	 FORMCHECKBOX 
 Asian or Pacific Islander
	 FORMCHECKBOX 
 Other
	 

	Date of Birth:
	  
	 FORMCHECKBOX 
 Black
	

	Phone Number:  (          ) 
	

	Has this person ever worked for another state agency? If yes what agency:
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No              
	 

	                                                                                                                             (This Includes the University of Nebraska)                    .   

	Recommended by:
	
	Date
	

	                     Permanent Employees: Division Administrator /  Temporary Employees: Supervisor

	Approved by:
	
	Date:
	

	                     Permanent Employees: Director or Deputy Director  /  Temporary Employees Division Administration


